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 ¢IL{ ¦{9wΩ{ a!b¦![ 9·t[!Lb{ ¢I9 {¢9t{ Lb±hLVED IN ONLINE REGISTRATION OF NEW VESSEL.THIS DOCUMENT 

CONTAINS ALL NECESSERY INFORMATION REGARDING THE MODE OF OPERANTION OF PORT INFO PORTAL 

(CENTRALIZED WEB BASED PORT INFORMATION SYSTEM). USER CAN USE THIS DOCUMENT AS A GUIDLINE FOR NEW 

VESSEL REGISTRATION. 
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Anonyms  

Tonnage: The size or carrying capacity of a ship measured in tons 

Hull: the main body of a ship or other vessel, including the bottom, sides, and deck but not the masts, 

superstructure, rigging, engines, and other fittings 

Bulkhead: a dividing wall or barrier between separate compartments inside a ship, aircraft, or other 

vehicle 

Keel laying: Laying the keel or laying down is the formal recognition of the start of a ship's construction. 

It is often marked with a ceremony attended by dignitaries from the shipbuilding company and the 

ultimate owners of the ship. 

Free board marking: The distance between the waterline and the main deck or weather deck of a ship 

or between the level of the water and the upper edge of the side of a small boat 
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Shell expansion: A drawing showing the shell plating of a ship and giving the size, shape, and weight of 

the plates and their connections 

Propeller: a mechanical device for propelling a boat or aircraft, consisting of a revolving shaft with two 

or more broad, angled blades attached to it. 

Shafting: A system of connected shafts for transmitting motive power in a machine 

Bilge: The area on the outer surface of a ship's hull where the bottom curves to meet the vertical sides. 

Ballast: Heavy material, such as gravel, sand, or iron, placed in the bilge of a ship to ensure its stability 

Wheel house: A part of a boat or ship serving as a shelter for the person at the wheel. 

Navigation: The process or activity of accurately ascertaining one's position and planning and following 

a route/the passage of ships 

Deck crew: The deck crew of a ship is the staff of officers that keeps a ship running smoothly 

Life buoy: A buoyant support such as a lifebelt for keeping a person afloat in water. 

Fire extinguisher: A portable device that discharges a jet of water, foam, gas, or other material to 

extinguish a fire. 

Abbreviations  

CS: Chief surveyor                                                         

KIV: Kerala inland vessel                                             

DOP: Department of Port                                        

POR: Port Of Registry  

RA: Registering authority 
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Form number and  its  purpose  

FORM No. I  -Form for expressing the intention to build a new vessel 

FORM No 2  -Application for Survey of Inland Vessel 

FORM No.3  -Particulars to be furnished for Survey of New Vessel or Vessels which are to be surveyed 

for the first time 

FORM No.4  -Intimation of time, and date of Survey of Vessel 

FORM No.5  -Declaration of survey of inland vessels 

FORM No.6  -Declaration By Surveyor 

FORM No. 7 -Notice to owner that a Certificate of Survey granted under the Inland Vessels Act is ready 

for delivery. 

FORM No.8 ςApplication for certificate of survey 

FORM No.9 -  Certificate of Survey 

FORM No.10 -Certificate Of Survey 

FORM No.11 -Application for change of name of vessel  

FORM No.12 -Application for registration 

FORM No.13 -Appointment of Date and Time of Inspection of the Inland Vessel By the Registering 

Authority 

FORM No.14 -Certificate of Registration Official 

FORM No.15 ς Book of registration 

Application flow in centralized web based port information system 

Purpose of application  Authority in action 

Appeal   Registering authority 

Duplicate certificate  Registering authority 

Name change  Chief surveyor 

Registration for alteration  Registering authority 

Renewal  Port of registry 

Survey  Chief surveyor 

Transfer of vessel  Registering authority 

Vessel  registration  Registering authority 

 

http://www.keralaports.gov.in/inlanddocuments/form1.pdf
http://www.keralaports.gov.in/inlanddocuments/form2.pdf
http://www.keralaports.gov.in/inlanddocuments/form3.pdf
http://www.keralaports.gov.in/inlanddocuments/form3.pdf
http://www.keralaports.gov.in/inlanddocuments/form4.pdf
http://www.keralaports.gov.in/inlanddocuments/form5.pdf
http://www.keralaports.gov.in/inlanddocuments/form6.pdf
http://www.keralaports.gov.in/inlanddocuments/form7.pdf
http://www.keralaports.gov.in/inlanddocuments/form7.pdf
http://www.keralaports.gov.in/inlanddocuments/form8.pdf
http://www.keralaports.gov.in/inlanddocuments/form9.pdf
http://www.keralaports.gov.in/inlanddocuments/form10.pdf
http://www.keralaports.gov.in/inlanddocuments/form11.pdf
http://www.keralaports.gov.in/inlanddocuments/FORM13.pdf
http://www.keralaports.gov.in/inlanddocuments/FORM13.pdf
http://www.keralaports.gov.in/inlanddocuments/form14.pdf
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Know your portal 

Centralized Web Based Port Information System (PORT INFO) is an online portal of Kerala Port 

Department under government of Kerala. This is an Integrated Port Operation Management System 

highly customizable and allows a port to optimize its maritime operational activities related to the flow 

of vessels in the port service area, integrating all the relevant stakeholders and computer systems. Our 

tools will give you the outlook and understanding of your port operations necessary to function 

efficiently, eliminating the number of overlapping processes across your operations. Cut costs, maximize 

potential, and clear the way for port development with greater efficiency. 

 

Centralized Web Based Port Information System portal can open through the link 

www.portinfo.kerala.gov.in from web. The link directed to the home page of the portal  

 

At the top of the page Ψlogin menuΩ available for user login and the right bottom of the page Ψpublic 

accessΩ menu available for various maritime services offered by Kerala port department. Login option is 

only enabled for its authorized users. 

 

 

 

 

http://www.portinfo.kerala.gov.in/
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New user registration 

New user registration: user clicks ƻƴ ǘƘŜ ΨǎƛƎƴ ǳǇ ŦƻǊ ƴŜǿ ǾŜǎǎŜƭ ƻǿƴŜǊΩ button available at the right 

bottom of the home page. 

 

The link will directed to another pop up page asking various details of vessels owner  

 

User should furnish all relevant information regarding the owner and vessel 
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All information with * (star) mark are mandatory for registration. User should have an active email 

address and mobile number for completing registration process. Further communication will carry 

forward through this email ID and mobile number (same email ID and mobile number can be used for 

another registration)  

 

After furnishing all the information; user should enter captche shown on the bottom of the page and 

ŎƭƛŎƪ ΨsubmitΩ button 

 

This will show a system generated message  
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Username, password and reference number will send to the registered email address and mobile 

number. Using this user name and password user can login to the portal 

Login to the portal  

User can login to the portal with given user name and password  

 

Login page directed to users home page  
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Left side of the homepage shows appeal button, duplicate certificate button, name change button, 

registration for alteration button, renewal button, survey button, transfer of vessel button, and vessel 

registration button 

New vessel registration 

New vessel registration: user must complete the survey form before commencing registration process 

Survey process 

The initial survey process consists of an initial survey (inspection) which is undertaken on new vessels, or 

vessels being used in a manner requiring survey for the first time. Vessels are surveyed for compliance, 

with applicable National Safety Standards. 

Survey process ςUser login (keel lying) 

Obtaining survey ǿƛƴŘƻǿ ǳǎŜǊ ǎƘƻǳƭŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨǎǳǊǾŜȅΩ button at the left side of the home page  

 

 

Clicking on the survey button leads to another link 
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Select ΨformΩ button from the list shown below ΨsurveyΩ button 

By clicking ΨformΩ button will appear another link at the center of the page 

 

The link shows a survey form with reference number, then click on the link (user will get form 1 for 

survey) 
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Form 1 consist different parts such as  

¶ Owners details 

¶ Particulars of hull 

¶ Particulars of propulsion of engines 

¶ Particulars of equipmentΩǎ 

¶ Particulars of fire equipmentΩǎ 

¶ Payment details 

¶ Supporting document 

User should furnish all relevant information available to him and information with * (star) marks are 

mandatory for registration. After furnishing all information user should select the payment option from 

the page and upload the supporting documents within the specified file type and size. 
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Select the preferred date and click ΨforwardΩ button  

 

This will show a confirmation message that Ψform 1 has been forward to chief surveyor Ψ 

All application submitted for new registration (form 1) will reach the account of chief 

surveyor. 
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Rejected application will forward ǘƻ ǳǎŜǊΩǎ ŀŎŎƻǳƴǘ 

User can view the rejected application in Ψrejected formΩ link below ΨsurveyΩ button. 

 

Users select the link available at the center of the page 

That will open another pop up window containing form 1 

 

Update the application for rectifying defect, and submit the application to chief surveyor 
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This will show a confirmation message of Ψyour request has been successfully submittedΩ. 

 

 

All application in form 1 accepted by surveyor will send a confirmation letter to users account 

 

By clicking the link, user can take the print out of confirmation letter 
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Next: user submit application (form1) for hull inspection survey activity 

Survey process ςuser login (hull inspection) 

 Click the form link available below survey button at the login page.

 

Select the link from the center of the page. 
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Complete the form, submit payment details and preferred date for inspection, then click forward 

button. 

This will show a confirmation message of form 1 has been forwarded to chief surveyor 

 

 

Form 1 forwarded for hull inspection will reach the account of chief surveyor 
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Form 1 accepted by chief surveyor will reach the account of user 

User can view the form by clicking the form link available below survey button. 

Survey process ς user login (final inspection) 

  

Select the link from the center of the page. 
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Complete the form, submit payment details and preferred date for inspection, then click forward button 

This will show confirmation message of form 1 has been forwarded to chief surveyor 

 

 

Form 1 forwarded for final inspection will reach the account of chief surveyor 

Application for keel lying and hull inspection will not entertained after the approval of final inspection. 

After final inspection; request for survey initiated by user from his login, using form 3 

Request for survey ςuser login 

Form 3 is available at the request for survey link below survey button 
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Click the link available at the center of the page, this will opens another window with form 3  

 

Furnish all relevant information and upload the supporting documents. 

 

Enter the remarks, then click submit button at the bottom of the page 

This will show a confirmation message 



21 of 45 

¦ǎŜǊΩǎ Ƴŀƴǳŀƭ ŦƻǊ /ŜƴǘǊŀƭƛȊŜŘ ²Ŝō .ŀǎŜŘ tƻǊǘ LƴŦƻǊƳŀǘƛƻƴ {ȅǎǘŜƳ 5ŜǎƛƎƴŜŘ ŀƴŘ 5ŜǾŜƭƻǇŜŘ ōȅ /-DIT 

 

 

All application forwarded for request for survey will reach the account of chief surveyor 

If the survey is free from defect intimation send to the account of user, under the head intimations user 

can view the details. If any defect found in survey it will forward to users account under the head 

intimation for defects 

 

By clicking the survey defect link at the center of the page will open another pop up page. 
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After rectifying defect, user must forward application to chief surveyor  

After completing survey; chief surveyor prepare declaration of inland vessel 

All application with survey defect will forward to the account of user under survey head 

intimation for defect. 

Intimation of defect- user login 

 

User can view the defect by clicking intimation for defect link under survey head. 
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After rectifying the defect in resurvey; surveyor generate declaration of inland vessel. User 

can view this declaration in his account under survey head as declaration. 

 

Declaration view ςuser login 

 

By clicking in this link, user can view the declaration 

 

 

User can take print out of declaration by clicking print button at the bottom of the page 








































